
Fundraising Letter 
 
Donation Letter Brainstorm Worksheet 
 
This is my list of people I will send my letter to. 

• Take 10 minutes to create your list of people you plan to send your letter to. Utilize 
Mom or Dad. Make sure to save this list! 

 
How much will I ask? 

• I still need to fundraise $_____________ 
• I will send my letter to __________ people. 
• Amount I need to fundraise $___________  / number of people I am sending my letter 

to ___________ = I am going to ask people to donate $____________ 
 
I will include the following topics to personalize my letter:  

1. My main service site is: ____________________________________________ 
2. At my main service site I:___________________________________________ 

________________________________________________________________ 
1. I am on the __________________________________________ Youthlinc team. 
1. I am on the _____________________________________________ committee. 
1. On that committee I will be doing _____________________________________ 

________________________________________________________________ 
1. My team job is ___________________________________________________ 
1. My donation link is ________________________________________________ 
* If you want to make a shorter URL, you can go to tinyurl.com. Copy and paste your donation 
link and it will generate a much shorter one for you.  
 
I will send out my letter by?  

• Mailing a letter 
• Email 
• Social Media Post 
• Social Media Messages 
• Text 
• Other:______________ 

 
I will send out my letters by the following date:  ___________________ (keep in mind your next 
payment deadline) 
Follow Up 
After sending my letter, I will follow up with people by the following date: ____________ 
 
I will follow up via: 

• Phone call (If no one answers, make sure to leave a message) 
• Text Message 



• Social Media Message 
• Other: _____________ 

 
Follow Up Tips 

1. Make these personal messages, not a large blast. 
2. Remind them of the letter you sent them originally. (People often set it somewhere and 

forget) 
3. Talk to them about your local service so far and what you plan to do in country.  
4. Remind them of how to make a payment. 

Example Blurb 
 “Hi Aunt Suzie, this is Bekah. I don’t know if you’ve heard, but I’m going to  

Cambodia this summer on a humanitarian trip. I sent you a letter about my trip  
asking for a small donation. I know things get busy, so I just wanted to follow up to see if you received 

my letter and if you think you’ll be able to contribute anything? Thanks!” 
 
Thank your contributors!! 

1. Thank every person that contributes to your trip.  
a. Send a personalized text. 
b. Write a personalized card. 
c. Write a personalized email.  
d. Call them to say thank you.  
3. People love to see what you accomplished, send an update of what you did on your 
trip.  
a. If you have people that contributed more than the amount you asked, go the extra step 
and send them pictures and a note when you get home from your trip.  
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